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Picture Library Licensing Form and License Terms & Conditions
Your Details:
Name
Company name
Address

Telephone Number
Email
Licensee (If different from the above)
VAT number (if applicable)
Invoicing Details - If different from the above
Name
Company name
Address

Telephone Number
Email
VAT number (if applicable)

Image(s) to be licensed (‘Images’):
Artist

Accession
Number (if known)

Description / Title

T: +44 (0)121 348 8000 E: enquiries@birminghammuseums.org.uk

|

birminghammuseums.org.uk

Birmingham Museums Trust. Registered Office: Birmingham Museum & Art Gallery, Chamberlain Square, Birmingham B3 3DH
Company No: 07737797 | Charity No: 1147014 | VAT Reg No: 765 3574 02
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Usage Details:
Book

Newspaper / Magazine

Website - Exhibition

Exhibition Catalogue (work on loan)

E-Book

Retail Use

Exhibition Catalogue (comparative)

Exhibition / Display

Film

Periodical/Journal

Website - Commercial

TV

PhD Thesis / Essay

Website - Academic

Other:

For non-print works or Other –
Please describe how you plan to use the work

Name of publication/ production/ URL
ISBN
Publisher/ Broadcaster
Start Date - When do you want the image licence to begin?
Licence period - How long will the licensed reproductions
of an image be in circulation?
Print run - If you are printing the image how many copies
will be printed?

Up to 1000

Up to 5000

Up to 10000

For print runs over 10000, please state amount:
Languages

One

Region - In which territory/language will the image appear?

One country

More than one
World including USA

World excluding USA
Placement - Where will the image appear
(for example: cover)?
Image size

¼ Page

½ Page

Full page

Image delivery: All files are delivered electronically as high resolution files.
Methods of payment: VISA, MasterCard or Switch cards. (American Express is not accepted) or cheque in Great Britain
Pounds (£GBP), made out to Birmingham Museums Trading Ltd. There will be a transaction fee of £5.00 for payments
made in currencies other than £GBP.
DATA PROTECTION ACTS 1984 & 1998: Information gathered from this form will only be used for processing this order.

DECLARATION: I have read the Terms and Conditions accompanying this form on page 3 and agree to abide by
them. I understand that permission may be withdrawn if any part of them is infringed.

Signed: ………………………………………………..

Date: …………………………………………

Please email this form to picture.library@birminghammuseums.org.uk for confirmation of costs.
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TERMS AND CONDITIONS
Relating to Rights-Managed Image Licence Sales from Birmingham Museums Trust
General Terms
Subject to the terms of this Agreement, Birmingham Museums Trust
(‘BMT’) grants to the Licensee a one-time, non-transferable, nonexclusive (unless otherwise agreed in writing) licence, on payment of
the Licence Fee, to reproduce the Images during the licence period, in
the territory and for the purposes specified in this agreement.
Use of the Images is strictly limited to the purpose, medium, licence
period, print run, placement, size of licensed material, territory and any
other terms agreed. Unless otherwise agreed, the Licence is for single
use, meaning a reproduction in one size for one edition of a single
publication in one medium only, published in one language only. A
single edition is defined as one bearing a single ISBN number.
Additional permission for any other use must be applied for separately
in writing. This includes re-prints, further and associated print and
electronic editions. The Licence only comes into effect on payment in
full of the Licence Fee.

Payment
BMT requires advance payment for the image licensing. In the case of
Licensees who have asked for an invoice, payment terms are strictly
30 days from the issue date on the invoice. The breach of such terms
will result in the cancellation of discounts and fees will be charged at
the standard applicable rate. No reproduction of any Image is
authorised until payment in full has been received by BMT. Any
reproduction by the Licensee before payment in full has been received
constitutes an infringement of copyright and a breach of this
Agreement entitling BMT to terminate this Agreement immediately on
written notice to the Licensee.
Any VAT numbers must be stated at the time of purchase, VAT cannot
be added or deducted retrospectively.
Payments made in currencies other than GB Pounds (£GBP) will be
subject to a £5.00 transaction fee.

Cancellations & Refunds
Provided you have not used the images, you may cancel the Licence
within 30 days of the issue of the invoice, however administration fees
will apply.
If you cancel within 30 days after the invoice date, a cancellation
and administrative fee of 50% of the invoice will be charged.
No cancellations will be accepted or refunds given for unused
image licences after 30 days and the full amount of the invoice
must be paid.

Copyright
BMT takes no responsibility for any additional copyrights e.g. Artists
Copyright. It is the Licensees who must satisfy themselves that any
additional consent required for reproduction is obtained and the
Licensee is solely responsible for obtaining consents, licences or
permissions that may apply and the Licence is conditional in each
case on the Licensee obtaining them.
BMT reserves the publication right in all images it makes available,
whether or not they have been previously published in any form.
The minimum acknowledgement required is the name of the artist and
title and the credit line: ‘Photo © Birmingham Museums Trust’. 50% of
the original fee will be charged for incorrect or insufficient
acknowledgements.

Digital Files
Images must not be passed to third parties without the consent of BMT
unless this is necessary for the creation of the publications and
products where the licensed image will appear. The duplication and
storage of files beyond the term of the specified project in any form
and by any means is strictly prohibited.
Images shall not be altered or manipulated, added to or have any part
cropped or deleted without the prior written consent by BMT.
Applications for cropping, manipulation, overlaying and superimposed
type must be accompanied by a layout sketch or mock-up.
Where photos are licensed for use in digital media only digital files of
maximum 1080 pixels on the largest side should be used at 72 dpi.
The appropriate credit should accompany the image both in the form
of embedded metadata and alongside the image wherever in appears
in the digital product.

Delivery policy
All images are delivered by email or via a third party file sharing
service, such as WeTransfer.

Miscellaneous Terms
In the event of the Licensee's insolvency, bankruptcy or death no
transfer of ownership in rights or materials from BMT shall be deemed
to have occurred other than those properly licensed by BMT. Materials
produced by the Licensee containing images from BMT shall be
considered to be infringing copyright unless rights have been fully paid
for and licensed by BMT. Therefore such products may not be used to
settle the Licensee's outstanding liabilities without first settling any
outstanding invoices due to BMT from the Licensee.
The Licensee agrees to indemnify and hold BMT harmless against any
claims, damages, losses, expenses or costs (including any direct,
indirect or consequential losses, loss of profit and loss of reputation
and all interest, penalties and legal costs and other expenses) arising
in any manner whatsoever from or as a result of the Licensee’s
unauthorised use of any Image supplied by BMT to the Licensee, or
any other breach by the Licensee of any of the Licensee’s obligations
under this Agreement.
BMT requires one complimentary copy of each product including, in
digital media, access to inspect the full functionality of a product, for
the duration of the licence. BMT reserves the right to use a photo or a
description of a licensed product or service to promote its licensing
activities.
No failure or delay by BMT to exercise any right or remedy provided
under this Agreement or by law shall constitute a waiver of that or any
other right or remedy, nor shall it preclude or restrict the further
exercise of that or any other right or remedy. No single or partial
exercise of such right or remedy shall preclude or restrict the further
exercise of that or any other right or remedy.
BMT reserves the right to change these Conditions at any time but no
changes will affect a transaction once entered into.
This Agreement shall be governed by and interpreted in accordance
with English law and the parties submit to the exclusive jurisdiction of
the English courts.
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